
 

Step 1. 

Step 2A. 

If an account 

is listed then 

effort was 

charged to it.  

Always.  If 

you did not 

work on the 

account call 

RSP. 

Step 2B. 

These non-sponsored 

program accounts are 

usually where cost 

share funds come from. 

Step 3. 

Verify that these effort allocations match what actually happened in each month.  

Remember that averaging effort across the reporting period is acceptable as well. 

Step 4. 

This is the Spring 

Certification for 

the Fall Semester 

(note the months)   

These %’s should equal 100% of 

your total appointment, usually 

this is 100% of your monthly 

earnings, except in summer.  
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