[Sample Informal Letter of Cooperation Addressed to PI]

[Include original email information when forwarding: date, email address of sender, email address of recipient, subject]
Dear [name of PI],

The [name of institution/organization] is pleased to collaborate with you on your project “[title of project.]” 

We understand that participating in this research will include [short description of procedures]. We had ample opportunities to discuss the research with you and to ask for clarifications. [If applicable, use the following phrase: Furthermore, PI and key personnel for this project will maintain confidentiality of all research participants in all phases of this project.] According to our agreement, project activities will be carried out as described in the research plan reviewed and approved by the University of Northern Iowa Institutional Review Board. 

We look forward to working with you, and please consider this communication as our Letter of Cooperation. 

Sincerely, 

[Name of representative]
[Title of representative]
[Sample Informal Letter of Cooperation Sent to IRB]

The [name of institution/organization] is pleased to collaborate with [full name of PI] on the project [title of project.] 

We understand that participating in this research will include [short description of procedures]. We had ample opportunities to discuss the research with the PI and to ask for clarifications. [If applicable, use the following phrase: Furthermore, PI and key personnel for this project will maintain confidentiality of all research participants in all phases of this project.] According to our agreement, project activities will be carried out as described in the research plan reviewed and approved by the University of Northern Iowa Institutional Review Board. 

We look forward to participating in this project, and please consider this communication as our Letter of Cooperation. 

Sincerely, 

[Name of representative] 

[Title of representative]
